
High School Diploma
Ordering Job Aid

www.lausdrepro.net
Step 1:
If you already have an account, please skip to step 3

Click “Create an account”

Step 2: Fill out required (*) fields.  Then click on “Create Account”
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Step 3:
If you forgot your password, please click “reset password”

Please provide all student names in the required format. 

Log In

Step 4: Select Diploma Link

Step 5: Download Excel Template



High School Diploma
Ordering Job Aid

www.lausdrepro.net
Step 6:
Please ensure that the number of diplomas being ordered matches the number in the template upload.

ESignature link is provide to assist with this process.

Enter total quantity of diplomas

Step 7: Upload Excel Template with Student Names

Step 8: Upload Principal’s Signature
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Step 9:
Please ensure that the number of diplomas being ordered matches the number in the template upload.

Add addition instruction ( if needed) and click “Add to Cart” 

Step 10:
You will receive and order number instantly.

Enter funding information and click “Complete Order”
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